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This document contains instructions in the following 
areas for viewing your benefit elections: 
• Overview 
• Viewing Your Benefit Elections as of Today’s Date 
• Viewing Your Benefit Elections as of a Certain 

Date 
 



Viewing Your Benefit Elections 

Overview 
Sometimes you may find that you wish to view your benefit elections.  Whatever the reason it is very easy to do 
within Workday. 
 
There are two different views: viewing as of today’s date or viewing as of a certain date.  These instructions cover 
both methods. 
 
As with most actions in Workday there are many ways to get to the areas where you can view your benefits.  
These instructions will show the following methods: using the related actions on the Workday Profile screen and 
using the Workday Landing page. 
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Workday Profile Screen 
Select the related actions icon ->Benefits -> View My Current 
Benefit Elections 

Workday Landing Page 
Click the Benefits Worklet -> View -> Benefit Elections 
OR Benefit Elections as of Date 

At a quick glance within the Current Cost 
section you can see, in dollars, how much 
your current employer-sponsored benefits 
cost per pay. 



Viewing Your Benefit Elections as of Today’s Date 

Viewing Your Benefit Elections as of Today’s Date 
1.  The Benefit Elections screen will appear. 
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Viewing Your Benefit Elections as of Today’s Date 

Viewing Your Benefit Elections as of a Certain Date 
1.  The Benefit Elections as of Date screen will appear.  Use the View As Of field to enter a date.  Click OK. 
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Viewing Your Benefit Elections as of Today’s Date 

Viewing Your Benefit Elections as of a Certain Date 
2.  The Benefit Elections screen will appear. 
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